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Changing Outgoing Email Accounts within Outlook Express 
 

1. Open Outlook Express. 
2. In the upper left corner below File click “Create Mail” to create a new mail message. 
3. A new window will open. In the third area from the top (just above the “To” line) note the “From” 

drop-down-menu. Clicking the arrow on the far right drops a menu showing all of your Email accounts. 
Click on the one you wish to ship from.  
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4. The account you have selected will be displayed on the “From” line, above the address you intend on 
sending the email to.  
 

           
 


